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BO GIAO DUC VA PAO TAO
TRUONG PAI HQC MO TP. HO CHi MINH

PE CUONG MON HOC

THONG TIN VE MON HQC

Tén mon hoc tiéng Viét: Luat hanh chinh
Tén mon hoc tiéng Anh: Administrative Law
Ma mén hoc: BLAW3402
Khoa/Ban phu trach: Khoa Luat

S6 tin chi: 04 TC (45 LT/0 TH)
Diéu kién tién quyét:

MO TA MON HQC

La mdn hoc nghién ciru vé nhitng van dé lién quan dén t6 chirc va hoat dong quan ly
ctia nha nudc trong linh vuc hanh phép. Toan bé mén hoc dugc chia thanh 4 chu dé.
Phan dau dan nhap va téng quan cac van dé co ban lién quan dén nganh Luat hanh
chinh, phn hai, gisi thigu vé céc chi the quan trong cua Luat hanh chinh, phan thir
ba, mén hoc cung cip cac kién thirc lién quan dén céc hinh thac va phuong phap
quan ly hanh chinh va cudi cung 1a mot SO bién phap bao dam phap ché va té tung
hanh chinh. M6n hoc nay duoc thiét ké gom 3 tin chi 45 tiét hoc, két hop giita giang
bai truyén théng véi thao luan, thuc hién twong tac giita ngudi day va ngudi hoc qua
viéc nghién ciru tinh hudng, thuyét trinh, phan bién cua sinh vién du6i sy huéng dan
cua giang vién.

MUC TIEU MON HQC

Muc tiéu chung

M6n hoc cung cép hé thong kién thirc phap 1y nén tang vé hoat dong quan ly hanh
chinh nha nudc nhu dia vi phap 1y ctia cac chii thé luat hanh chinh, cac hinh thic va
phuong phap hoat dong hanh chinh, cac bién phap bao dam phap ché trong linh vuc
hanh chinh. Sau khi hoan thanh mén hoc nguoi hoc co thé van dung kién thuc dd hoc
dé giai quyét cac van dé thuc té phat sinh trong thuc tién quan 1y hanh chinh nha nuéc
Muc tiéu cu thé

Kién thirc



3.2.3.

M6n hoc cung cp mot lwong kién thirc co ban vé nganh Luat hanh chinh, bit dau tur

Kién thirc nén tang nhu quan diém, nguyén tic hay quy pham phap luat hanh chinh

dén luong kién thire chuyén sau nhu cac loai chii thé, cac hinh thirc va phuong phap

quan ly hanh chinh, cudi ciing 1a céc thi tuc dé bao vé quyén loi bi xam hai cta cac

bén khi tham gia quan hé phap luat hanh chinh.
3.2.2.

Ky nang

Théng qua céch thic phan tich tinh hgéng, sinh vién cung ¢ lai 1y thuyét dong thoi
rén luyén cac ky nang phan bién, thuyét trinh, ky thuat ap dung phap luat, sinh vién sé
tu tin thuc hién cac hoat dong thuc tien.

Thai do

Trong chuong trinh hoc tdp mon hoc Luat hanh chinh, sinh vién dugc dao tao dé xay

dung hanh vi va thai d6 chuan muc ciia co quan nha nudc trong quan 1y hanh chinh

cling nhu kha nang phan bién lai cac chinh sach ctia nha nude, dua ra dugc cac kién

nghi v6i muc dich giup nha nude ban hanh chinh sach quan 1y hanh chinh hiéu qua

hon.
4.  NOI DUNG MON HOQC
Tén N . So tiét Tai ligu tw
Chuong Muc Noi dung khai quat =~ =T g T hee
Chwong 1: | Téng quan vé | - Giéi thiéu mon hoc 5 3 1 0 |Pbai hoc
phiélp luat hanh | _ khai ni¢m; Luat Ha
chinh - Dic diém. Noi, Giao
- - - trinh  Ludgr
Chuong 2: | Quy pham va |- Quy pham phap luat| 5 4 2 0 hanh chinh
quan hé phap | hanh chinh; Vie: Nam
luat hanh chinh | - Quan he phap luét NXB '
hanh chinh. Cong An
Chuong 3: | Cac nguyén tac | - Khai niém; 5 4 1 0 | Nhan Dan,
trong quan 1y | - C4c nguyén tic co ban. 2018.
hanh chinh nha
nudc
Chuong 4: | Co quan hanh | - Khai ni¢m va phén loai | 6 4 3 0
chinh nha nudc | co quan hanh chinh nha
nudc;
- Dia vi phép 1y cua co
quan hanh chinh nha
nuoc.




Tén

SO tiét

Chuong Muc NOi dung khai quat Tc I LT I BT | TH
Chwong 5: | Can bo, cong | - Cac khéi niém vé can| 6 4 3 0
chre, vién [ bo, cong chic, vién
chae chuc;
- Quy ché phap Iy can
bo, cong chac, vién
chuc;
- Céc van d lién quan
dén hoat dong cong vu.
Chuong 6 | Tham nhing | 1. Khai niém, dic diém | 5 | 4 | 1 | 02
va phong | V& cac hanh vi tham
chbng  tham | Nhing
nhiing 2. Nguyén nhan, tac hai
cua tham nhiing va cac
bién phap phong, chong
tham nhiing.
Chuong 7 | Quy ché phép | - Khai niém va dic| 0 2 0 | 04
ly hanh chinh | diem;
Cua cac to chire | - C4c loai t6 chuc x4
xa hoi hoi;
- Quy ché phap 1y cia
cac to chirc xa hoi.
Chuwong 8 | Quy ché phap | - Quy ché phap 1y hanh | 4 2 1 0
ly hanh chinh | chinh cta cong dan;
Cua cong dan, | - Quy ché phap ly ciia
nguor — NUOC | ngudi nude ngoai, ngudi
ngoail khong quoc tich
Chuong 9: | Quyét  dinh | - Khai niém, dic diém| 6 4 1 0
hanh chinh quyét dinh hanh chinh;
- Phan loai quyét dinh
hanh chinh;
- Trinh ty xay dung va
ban hanh quyét dinh
hanh chinh.
Chuong 10: | Tha tuc hanh [ - Khai niém, cac nguyén | 6 4 2 0

hanh chinh

tic cua tha tuc hanh
chinh;

- Chu thé cua thu tuc
hanh chinh;

- Phan loai thu tuc hanh
chinh;

- Céc giai doan cua thu
tuc hanh chinh.

Tai liéu tw
hoc




Tén
Chuong

Muc

Noi dung khai quat

SO tiét

TC

LT

BT

TH

Chuong 11

Vi pham hanh
chinh, trach
nhiém  hanh
chinh.

- Vi pham hanh chinh;
- Trach nhiém hanh
chinh.

3

3

Chuong 12:

Nhitng  bién
phap phap ly
bao dam phap
ché trong quan
ly hanh chinh
nha nudc

- Khai niém va yéu cau
bao dam phap ché trong
quan ly hanh chinh nha
nuoc;

- Céc bién phap quan ly
bao dam phap ché trong
quan ly hanh chinh nha
nudc.

Tai liéu tw
hoc

Tong cong

60

40

20

06

5.

5.1. Tai liéu chinh
Pai hoc Luat Ha Noi, Giao trinh Ludt Aanh chinh Viét Nam, NXB Cong An Nhan
Dén, 2018.
5.2. Tai liéu tham khdo thém

6.

TAI LIEU THAM KHAO

PANH GIA KET QUA HQC TAP
Thuc hién theo Quy ché hoc vu theo hoc ché tin chi ban hanh kém theo Quyét

dinh s6 2026/QD-DHM ngay 20 thang 12 nam 2016 cta Truong Pai hoc Mé Thanh pho

Hb Chi Minh.
STT Piém thanh phan Tilé %
1 Kiém tra gitra ky 40%
2 Thi kiém tra cudi ky 60%
o Dl.e~m tong ket mgp h?C ) 100%
(biém kiem tra giira ky * 40% + Diém thi cuai ky * 60%)
7. KE HOACH GIANG DAY:

Thuc hién theo Quy ché hoc vu theo hoc ché tin chi ban hanh kém theo Quyét

dinh s6 2026/QD-DHM ngay 20 thang 12 nam 2016 cta Truong Pai hoc Mé Thanh ph
Ho Chi Minh.




7.1. K& hoach giang day 16p ngdy - Khong wng dung hé théng quan Iy hoc tap LMS
két hop (4,5 tiét/budi)

STT | Budi hoc Néi dung Ghi chu

1 Budi 1 | Gidi thiéu mdn hoc;
- Khai niém luat hanh chinh;
- dac diém luat hanh chinh.

2 Budi2 |- Quy pham phap luat hanh chinh;

3 Budi 3 | - Quan hé phap luat hanh chinh.

4 Budi4 |- Cac nguyén tic co ban cua luat hanh chinh.

5 Bubi 5 | - Khai niém va phan loai co quan hanh chinh nha nuéc;
- Kiém tra

6 Budi 6 | - Dia vi phép 1y clia co quan hanh chinh nha nuéc.

7 Bu6i 7 | - Quy ché phap 1y can bo, cong chire, vién chuc;
- Cé4c van dé lién quan dén hoat dong cong vu.

8 Budi g8 | - Khai niém, dic diém va cac hanh vi tham nhiing

- Nguyén nhén, tac hai cta tham nhiing va cic bién phap
phong, chdng tham nhiing.

9 Bu6i 9 | - Quy ché phap 1y hanh chinh cta cong dén;
- Quy ché phap 1y cia ngudi nudc ngoai, nguoi khong
quéc tich

10 | Budi 10 |- Khai niém, dic diém quyét dinh hanh chinh;
- Phan loai quyét dinh hanh chinh;
- Trinh tu x4y dung va ban hanh quyét dinh hanh chinh.

11 Budi 11 | - Khéi niém, cac nguyén tic cia thi tuc hanh chinh;
- Chu thé cua thu tuc hanh chinh;

- Phan loai thu tuc hanh chinh;

- Cac giai doan cua thu tuc hanh chinh.

12 Budi 12 | - Vi pham hanh chinh;
- Trach nhiém hanh chinh.

13 Budi 13 | - C4c bién phap bao dam phap ché.




7.2. Ké hoach giang day 16p toi - Khong img dung hé théng quan Iy hoc tip LMS két
hop (3 tiét/budi)

STT | Buéi hoc Néi dung Ghi chd
1 Bubi1 | Gigithieu mon hoc
2 Bubi2 | Khai niém luat hanh chinh;

Pic diém luat hanh chinh.

3 Budi3 | - Quy pham phép luat hanh chinh;
4 Budi4 | - Quan hé phap luat hanh chinh.
5 Budi5 | - Cac nguyén tic co ban cia luat hanh chinh.
6 Budi 6 | - Khai niém va phan loai co quan hanh chinh nha nudc;
7 Budi 7 - Pia vi phép 1y cua co quan hanh chinh nha nudc.
- Kiém tra.
8 Budi 8 | - Quy ché phap 1y can bg, cong chirc, vién chirc ;

- C4c van dé lién quan dén hoat dong cong vu.

9 Budi 9 | - Khai niém, dic diém va cac hanh vi tham nhiing
- Nguyén nhén, tac hai cta tham nhiing va cic bién phap
phong, chdng tham nhiing.

10 Budi 10 | - Nguyén nhan, tac hai ciia tham nhiing va cac bién phap
phong, chong tham nhiing.(tiép)

- Quy ché phap 1y hanh chinh cua cong dan;

- Quy ché phap 1y cua ngudi nude ngoai, ngudi khong qudc
tich

11 Budi 11 | - Khéi niém, dic diém quyét dinh hanh chinh;
- Phan loai quyét dinh hanh chinh.

12 Budi 12 | - Trinh tu xdy dung va ban hanh quyét dinh hanh chinh.

13 Budi 13 | - Khéi niém, cac nguyén tic cta thi tuc hanh chinh;
- Chui thé cua thu tuc hanh chinh;
- Phan loai thu tuc hanh chinh.




STT | Buéi hoc Néi dung Ghi chd
14 Budi 14 | - Cac giai doan cta thi tuc hanh chinh.
15 Budi 15 | - Vi pham hanh chinh;
- Trach nhiém hanh chinh.
16 | Budi 16 | Cac bién phap bao dam phéap ché
17 | Budi 17 | Céc bién phap bao dam phép ché

7.3.Ké hoach giang day lop ngdy - Ung dung hé thdng quan 1y hoc tap LMS két hop
(4,5 tiet/buoi)

STT | Budi hoc Ngi dung Ghi chd
1 Budi 1 | Gidi thiéu mdn hoc; Xem
- Khai niém luat hanh chinh; Video
- ddc diém luat hanh chinh. clip gisi
thiéu
mon hoc
2 Budi2 |- Quy pham phap luat hanh chinh;
3 Bu6i3 | - Quan hé phap luat hanh chinh. Tham gia
dién dan
01 trén
LMS
4 Budi4 |- Cac nguyén tic co ban cua luat hanh chinh.
5 Bubi5 | - Khai niém va phan loai co quan hanh chinh nha nuéc;
- Kiém tra
6 Budi 6 | - Dia vi phép 1y clia co quan hanh chinh nha nuéc.
7 Bubi 7 | - Quy ché phap 1y can bo, cong chire, vién chuc; Xem
- Cé4c van dé lién quan dén hoat dong cong vu. Video
clipchu
dé vé
khai
niém, dac
diém can
bo, cong
chre,




STT | Budi hoc Ngi dung Ghi chd
vién chtrc
8 Budi g8 | - Khai niém, dic diém va cac hanh vi tham nhiing
- Nguyén nhén, tac hai cta tham nhiing va cic bién phap
phong, chéng tham nhiing.
9 Bu6i 9 | - Quy ché phap 1y hanh chinh cua cong dén;
- Quy ché phap 1y ciia ngudi nude ngoai, nguoi khong
quoc tich
10 | Budi 10 |- Khai niém, dic diém quyét dinh hanh chinh; Tham gia
- Phan loai quyét dinh hanh chinh; dién dan
- Trinh ty x4y dung va ban hanh quyét dinh hanh chinh. 80 If)lf/lgén
11 Budi 11 | - Khéi niém, cac nguyén tic cta thu tuc hanh chinh;
- Chu thé cua thu tuc hanh chinh;
- Phan loai thu tuc hanh chinh;
- Cac giai doan cua thu tuc hanh chinh.
12 | Budi12 |- Vipham hanh chinh; Lam bai
- Trach nhiém hanh chinh. tap trén
LMS
13 Budi 13 | - C4c bién phéap bao dam phap ché.

7.4. K& hoach gisng day 16p ti - Ung dung hé thong quan Iy hoc tip LMS két hop
(3 tiet/buoi)

STT | Buéi hoc Néi dung Ghi chd
1 Bubi 1 | Giai thisu mon hoc Xem
Video
clip gioi
thiéu
mon hoc
2 Buéi2 | Khai niém luat hanh chinh;

Pic diém luat hanh chinh.




STT | Buéi hoc Néi dung Ghi chd
3 Budi3 | - Quy pham phap luat hanh chinh;
4 Budi4 | - Quan hé phap luat hanh chinh. Tham gia
dién dan
Ol trén
LMS
5 Budi 5 |- Cac nguyén tic co ban cua luat hanh chinh.
6 Budi 6 | - Khai niém va phan loai co quan hanh chinh nha nudc;
7 Bubi 7 - Pia vi phép 1y cua co quan hanh chinh nha nudc.
- Kiém tra.
8 Budi 8 |- Quy ché phap 1y can bd, cong chirc, vién chic; Xem
- CAc Van dé lién quan dén hoat dong cong vu. Video
clipchu
dé vé
khai
niém, dac
diém can
bo, cong
chuec,
vién chtrc
9 Budi 9 | - Khai niém, dic diém va cac hanh vi tham nhiing
- Nguyén nhén, tac hai cta tham nhiing va cic bién phap
phong, chéng tham nhiing.
10 Budi 10 | - Nguyén nhan, tac hai ciia tham nhiing va cac bién phap
phong, chdng tham nhiing. (tiép)
- Quy ché phap 1y hanh chinh cua cong dan;
- Quy ché phap 1y cua ngudi nude ngoai, ngudi khong quc
tich
11 | Budi1l |- Khainiém, dac diém quyét dinh hanh chinh; Tham gia
- Phén loai quyét dinh hanh chinh. dién dan
$6 02 trén
LMS




STT | Buéi hoc Néi dung Ghi chd
12 Budi 12 | - Trinh tu xdy dung va ban hanh quyét dinh hanh chinh.
13 Budi 13 | - Khéi niém, cac nguyén tic cta thi tuc hanh chinh;
- Chit thé cua thu tuc hanh chinh;
- Phan loai thu tuc hanh chinh.
14 Budi 14 | - Cac giai doan ctia thi tuc hanh chinh.
15 Budi 15 | - Vi pham hanh chinh; Lam bai
- Tréch nhiém hanh chinh. tap trén
LMS
16 | Budi 16 | Cac bién phap bao dam phéap ché
17 | Budi 17 | Céc bién phap bao dam phép ché

8. PHU TRACH MON HQC

- Giang vién: Luong Thi Thu Huong
- Dia chi va email lién hé:huong.ltt@ou.edu.vn

TRUONG KHOA

TS. Du Ngoc Bich

GIANG VIEN BIEN SOAN

Lwong Thi Thu Huong

10




